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1. Mission Statement 
“To prepare our young pupils to be the adults that they are to become, by encouraging 

them to reach their full potential academically through high quality teaching of a 

curriculum including life skills. 

 

Additionally, to introduce all pupils to a wide range of potential careers and mentors 

from the business world both locally and regionally so that they are fully prepared for 

the world of work when that time arrives.” 

 

2. Values and Principles 
The values of respect, manners, listening, motivation, perseverance, cooperation, excellence, 

independence, enjoyment, and organization are central to everything we do at the Skills for Life 

Trust. The principles of teamwork, support, consistency, and high standards underpin these values. 

 

3. Purpose 
The purpose of this policy is to ensure the safe operation and maintenance of the Trust’s minibuses 

and other vehicles. 

Minibuses are widely used by the Trust’s schools, playing a vital role in transporting pupils, 

volunteers, and staff to places and events that might otherwise be inaccessible and to enable pupils 

to access a wider learning environment.  SFLT endeavours to ensure everyone can do so safely 

through good management practice and clear practical guidance. 

When minibuses are involved in crashes the number of casualties can be higher than other forms of 

transport.  Therefore, it is essential that staff are aware of their responsibilities, act upon them and 

reduce risks, where required. 

In producing this policy, reference has been made to the following: 

 Department for Education and Department of Transport: Driving School Minibuses: advice 

for schools and local authorities 

 Kent County Council (‘KCC’) Minibus Code of Practice 

 The Royal Society for the Prevention of Accidents (‘ROSPA’) Minibus Safety- A Code of 

Practice 

  

https://www.gov.uk/government/publications/driving-school-minibuses-advice-for-schools-and-local-authorities/driving-school-minibuses-advice-for-schools-and-local-authorities
https://www.gov.uk/government/publications/driving-school-minibuses-advice-for-schools-and-local-authorities/driving-school-minibuses-advice-for-schools-and-local-authorities
https://www.kent.gov.uk/__data/assets/pdf_file/0006/29850/Minibus-code-of-practice.pdf
https://www.rospa.com/rospaweb/docs/advice-services/road-safety/practitioners/minibus-code-of-practice.pdf
https://www.rospa.com/rospaweb/docs/advice-services/road-safety/practitioners/minibus-code-of-practice.pdf
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4. Introduction 
For the purposes of this policy, references to the Transport Manager mean the SFLT Facilities 

Manager or such other person as nominated by them. 

The trust leases 4 minibuses from Castle Minibus.  The trust also owns a transit van which is used 

by the facilities team for transporting items between schools. 

Two minibuses are parked at Chantry Community Academy and priority will be given to the Trust’s 

primary schools when booking these vehicles. 

Two minibuses are parked at Greenacre Academy and priority will be given to the Trust’s secondary 

schools when booking these vehicles.  The facilities team van is also located at Greenacre Academy. 

A minibus is a motor vehicle with between 9 and 16 passenger seats.  It is described as a category 

D1 vehicle by the Driver & Vehicle Licensing Authority. 

SFLT minibuses have 16 passenger seats and unladen weight of 3,200kg with a maximum authorised 

mass (‘MAM’) of 4,600kg. 

 

5. Roles & Responsibilities 
The Chief Executive Officer (CEO) has the overall responsibility for health and safety within the Trust. 

The CEO may to delegate daily operational responsibilities for the vehicles to a designated person, 

the Transport Manager, who will then have main responsibility for overseeing the operation, 

maintenance, and care of the minibus.  

The Transport Manager should:  

 refer to this code to understand their role, that of others, legislation, and other requirements  
 ensure those responsible for a Trust vehicle and anyone using it are aware of this code 
 regularly update the risk assessment for the use of SFLT vehicles 
 ensure that standards are met 

Drivers and accompanying adults have responsibility to:  

 comply with this code 
 co-operate with the Transport Manager in the safe use of vehicles 
 be conscious of their own safety, passenger safety and the safety of all other road users and 

pedestrians  
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6. Permitted Drivers 

Only those named on the approved drivers list will be eligible to drive the school vehicles.  The list 
is held by the Transport Manager (and accessible by the Facilities Manager and Facilities 
Administrator). 

Employees of SFLT (including those on casual contracts) are permitted to drive the minibuses if they 

hold a driving licence with the following categories: 

 Anywhere if holding a full D1 (or D) PCV entitlement 

 In the UK if holding a car (category B) licence if this was obtained before 1 January 1997 – 

but not for hire or reward 

 Drivers with a D1 + E (101) (not for hire or reward) entitlement can tow a trailer over 750kg 

A minibus is not being used for hire or reward, for example, where the pupils are not obliged to pay 
in exchange for the right to be passengers. This applies where academies use a minibus not for a 
passenger service on a commercial basis but to take pupils off-site for trips within the school day or 
as an extra-curricular activity, where the pupils do not pay for their transport.  Therefore, a driver 
with a car (category B) licence obtained before 1 January 1997 would be able to drive for school 
trips as long as payment is not made for the transportation element. 
 
A Section 19 permit is also required – see 12 Section 19 Permits 
 

Due to the risks around vehicle weight and the definition of voluntary basis, SFLT does not permit 

anyone with only a category B licence who passed their test after 1 January 1997 to drive the Trust’s 

minibuses. 

Employees of SFLT (including those on casual contracts) are permitted to drive the facilities team 

van if they hold a car (category B) driving licence. 

Drivers of Trust vehicles must:  

 be at least 21 years of age 

 hold an enhanced DBS check for their role at SFLT 

 not have more than 3 penalty points on their driving licence 

 not have more than one current speeding endorsement 

 not have any drink driving related endorsements 

 not have a driving ban within the last 5 years 

 be familiar with the highway code 

 complete driver training as required (see below) 

Drivers must provide a copy of their licence to the Transport Manager prior to first driving a vehicle 

and whenever a new licence is issued.  In addition, drivers must provide a check code from the 
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GOV.uk service “View or share your driving licence information”.  A new check code must be 

provided at least annually and more often if requested.  

Drivers should report any notice of actual or intended prosecution arising from any traffic offence, 
whether incurred on SFLT business or not, and any changes in the status of the licence (e.g. 
endorsements) as soon as possible to the Transport Manager. 

Every driver must comply with medical standards for any driving licence issued.  Any changes 
relating to a medical condition that would render a driver not fit to drive must be communicated 
immediately to the Transport Manager. 

Drivers with a medical condition that needs to be declared to the insurers must advise the Chief 
Financial Officer. 

 

7. Driver Training 
Drivers of all vehicles must complete Castle’s Online Driver Assessment which is an online 

assessment programme provided by the Trust’s minibus company, Castle Minibus.  This must be 

completed satisfactorily on an annual basis. 

At the end of the assessment drivers can see their risk rating in four areas – attitude, knowledge, 

hazard perception and concentration/observation and training modules will be recommended for 

completion dependent on their strengths and weaknesses.  These training modules must be 

completed immediately, and prior to any further driving. 

MiDAS is the minibus driver awareness scheme (organised by the Community Transport Association 

UK) which promotes a nationally recognised standard for the assessment and training of minibus 

drivers.  Although the scheme is not mandatory there are many advantages to successful completion 

of the training.  SFLT will encourage and support minibus drivers to attend this course. 

 

8. Driver Hours 
Drivers must comply with the legal requirements on maximum driving hours in a day and should 

check the current legislation if unsure.  A second driver may be required on longer journeys to 

comply with regulations. 

When a driver becomes tired the likelihood of having a crash increase.  Long journeys, motorway 

driving and situations where drivers embark on such journeys following a full day of work, pose the 

greatest risk through driver fatigue.  

Drivers should always consider:  

https://www.gov.uk/view-driving-licence
https://ctauk.org/training/midas/
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 the number of hours worked already, and the activities undertaken e.g. a full day of teaching 

 how much responsibility there will be other than driving?  Distraction of the driver by 

passengers may be a factor for some groups, especially the very young, pupils with special 

needs or those with behavioural problems  

Drivers who drive for more than 2 hours after a full day of work, or drive when they would normally 
be asleep, may be more likely to be involved in a crash.  Journeys involving over 2 hours driving, will 
require appropriate rest periods to be taken. 

Source: ROSPA Driving only Driving & other work 

Max. length of working day 13 hours 10 hours 

Of which, spent driving 9 hours 4 hours 

Max. time driving without a break* 2 hours 

Min. length of break^ 15 mins 

Daily rest period 11 hours 

Weekly rest period 45 hours 

* or sooner if tired 

^ after 4.5 hours of driving, the accumulated length of breaks should be at least 45 mins 

Drivers should not be required to supervise children during their break, as this would not be a rest 
for the driver.  With each additional driving period, the break time should be extended, and second 
drivers should also have adequate rest breaks, without being required to supervise children.  Drivers 
should never be expected to do a day’s work (regardless of the type of work) or be awake for a day 
and then drive for several hours in the evening. 

 

9. MoT Certificate 
The Transport Manager is responsible for ensuring that all vehicles hold a valid MoT certificate (if 

required due to the age of the vehicle). 

 

10. Insurance 
The CFO is responsible for ensuring SFLT holds appropriate insurance cover for all vehicles, which 

enables any person to drive with the permission of the Transport Manager. 

Fully comprehensive insurance is only provided for the official business of SFLT e.g.  

 organised trips for pupils etc. 

 transportation of equipment between Trust schools 

 staff development days 
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 driver training and assessment purposes with an approved trainer 

Drivers should be aware that an insurance policy may be invalidated by the following: 

 the driver admitting liability after a crash 

 failure to report the crash to the insurer 

 failure to undertake adequate safety checks of the vehicle 

 failure to wear the seatbelts 

 

11. Vehicle Excise Duty 
The Transport Manager is responsible for ensuring that all SFLT vehicles are correctly registered and 

taxed. 

 

12. Section 19 Permits 
This section only applies to minibuses. 

A Section 19 Permit is required by all not-for-profit or charitable status schools, for each minibus, 

which exempts them from the need to hold a PCV operator’s licence when providing transport for 

a charge. 

The Transport Manager is responsible for obtaining Section 19 permits for all SFLT minibuses. 

 

13. Visual Checks 
Drivers of the minibuses are required to complete a visual check before driving the minibus using 

the STRIDA app which can be used on both Apple and Android mobile phones.  The Transport 

Manager will send an invitation for the app, and these checks are recorded and stored within the 

cloud-based database hosted by Castle Minibus. 

A member of the facilities team will complete a weekly check of the minibuses using the STRIDA 

app, as above.  This is a more detailed check than the driver check.  They are also responsible for 

checking the contents of the first aid kit on a weekly basis. 

Drivers of the facilities team van are required to complete a visual check before driving the minibus 

using the online SFLT checklist. 

A member of the facilities team will complete a weekly check of the facilities team van using the 

online SFLT checklist. 
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All defects and maintenance issues should be reported immediately to the Transport Manager 

before the vehicle is used any further.  
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14. Maintenance 
The Section 19 Permit requires 10-week safety inspections of the minibuses.  Safety inspections 

must be carried out by qualified engineers and are in addition to MOTs, servicing, and daily / weekly 

inspections.  10 weekly safety inspections are carried out by Castle Minibus. 

The Transport Manager is responsible for ensuring all defects or maintenance issues are addressed 

immediately and that vehicles are not driven unless safe to do so.  The Transport Manager is also 

responsible for booking the annual service and MOT test (where required) and for the annual service 

check of the fire extinguishers. 

 

15. Booking & Planning a Journey 
To book a minibus, the online booking form should be completed. 

Bookings will be confirmed by the Facilities Team and should not be assumed to be in place until 

such confirmation is received. 

To book the facilities team van, email the Transport Manager. 

The person booking the journey is responsible for producing the journey plan, which should be 

provided to the driver.  See Appendix 1 for further information on planning a journey. 

 

16. Passenger Supervisors 
The passenger supervisor is a designated person, aged 18 years or over, who is appointed to travel 

on appropriate minibus journeys to ensure adequate supervision of passengers.  This could be a 

teacher, teaching assistant or other volunteer with the requisite DBS clearance.  Passenger 

supervisors must have first aid training. 

Most journeys will require a passenger supervisor in attendance. The only exception to this is where 

a risk assessment has been completed and approved by the Transport Manager, and in that event 

the driver will take on the responsibilities of the passenger supervisor (where practicable). 

Passenger supervisors should hold a list of passengers which contains the following information 
(obtained from the school office) for each person: 

 Names 
 Dates of birth 
 Emergency contact details 
 Details of special medical conditions or required medication 

 

https://forms.office.com/r/Z0KULyEk5q
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17. Use of Vehicles 
Drivers must not drive under the influence of alcohol or drugs, including prescribed medication, 

which might impair driving ability. Drivers should be aware of the time it takes for alcohol levels to 

reduce in the body and the possible impact on early morning driving. 

Drivers and passenger supervisors should not allow eating and drinking on the minibus (exceptions 

can be made in circumstances of long delay).  Dirty/muddy kit (especially boots and shoes) must not 

be worn in the minibus - clean clothes and / or footwear should be taken if students are likely to get 

muddy. 

Drivers are encouraged to download and use the //what3words app on their phones, which allows 

emergency services to pinpoint their location. 

Prior to the journey starting 

The driver must: 

 Ensure that the journey has been sensibly planned to consider the prevailing conditions in 
terms of distance, roads, weather, night driving and that the chosen route provides 
adequate stops for comfort breaks at regular intervals. 

 Collect the keys from the facilities team and carry out the visual check as above. 

 Ensure the vehicle is not overcapacity or overloaded and that luggage, equipment and other 
cargo is securely stowed and evenly distributed throughout the vehicle. 

 If driving a minibus, ensure aisles and exit routes are clear. 

 If driving a minibus, ensure the required items (see section 18) are on board 

 Ensure that passengers embark from a safe position and not be exposed to hazards such as 
other road users (pedestrians, cyclists and drivers)  

 If driving a minibus, check passengers (and the driver) are wearing safety belts and ensure 
there are sufficient staff on board to act as passenger supervisors. 

 If using a satellite navigation system, set the destination 

The passenger supervisor must: 

 have the passenger details list 

 help passengers on the minibus 

 ensure that all doors are shut before starting off and only opened on arrival once the minibus 

has stopped 

 ensure that all passengers are wearing seat belts and, where possible, try to avoid using the 

rearmost seats (as in the event of a rear end collision, the back of the minibus is at most risk) 

 ensure that all passengers are seated before the driver moves off 

 have a bag available for rubbish 
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During the journey 

The driver must: 

 Carry their driving licence for identification. 

 Wear a seat belt. 

 Adjust their driving techniques are appropriately for the load i.e. reduce speed and allow for 
extra braking distance. 

 Ensure all passengers must remain in their seats during the journey. 

 obey road signs, markings and signals and not automatically follow the SatNav directions as 
it may sometimes use an inappropriate route.  

 Carry an emergency telephone list in case of an emergency or breakdown. 

 Not use a mobile phone whilst the vehicle is moving. 

 Not permit smoking in any vehicles. 

 Never leave the engine running or the keys in the ignition when the vehicle is unattended. 

 Abandon the journey if in any doubt about the safety of the vehicle. 

 Carry the fuel card and refuel prior to returning the vehicle if there is less than ¼ tank of fuel. 

Drivers are personally responsible for any road traffic offences committed.  The speed limit for a 

small bus is different to that for cars and vans and is as follows:  

 70mph on a motorway 

 60mph on a dual carriageway 

 50mph on a single carriageway unless lower speed stated 

 30mph in built-up areas unless lower speed stated 

Drivers are also responsible for the roadworthiness of the vehicle should the bus be stopped by the 

police, therefore prior to driving must carry out the visual vehicle checks as above. 

The passenger supervisor must: 

 sit within the body of the minibus where he / she can prevent any passenger opening the 

door and can see all the passengers and attend to them quickly if needed 

 ensure that all passengers are wearing seat belts  

 ensure that all passengers remain seated whilst the vehicle is in motion and that passengers 

do not leave their seats until the vehicle has come to a stop 

 not leave passengers on the minibus unattended 

 make adjustments for passenger comfort, i.e. the minibus must not be too hot, cold or stuffy 

 not allow boisterous play of any kind by passengers 

No standing is permitted in vehicles.  
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After the journey 

The driver must: 

 Ensure that passengers disembark from a safe position and not be exposed to hazards such 

as other road users (pedestrians, cyclists and drivers). 

 Leave the vehicle in a clean and tidy condition. 

 Leave the fuel tank more than ¼ full. 

 Restock any items used from the First Aid kit. 

 Provide all fuel receipts and VAT receipts to Finance. 

 Report all faults or damage or injury to the Transport Manager. 

 Report any involvement in a crash to the Transport Manager and complete an 

accident/incident report form within 24 hours of the incident (or as soon as reasonably 

practicable). 

The passenger supervisor must:  

 Ensure the vehicle is left in a clean and tidy condition. 

 Check for any passenger belongings that have been left behind. 

 Restock any items used from the First Aid kit. 

 

18. Required Items 
The following items should be carried within Trust vehicles: 

 first aid kit (see appendix 2 for contents) 

 at least one 2 litre fire extinguisher (water or foam) 

 2 high-visibility coats or tabards (one for the driver and one for the passenger supervisor) 

 emergency warning triangle or a flashing beacon (not fitted to the vehicle)  

 working torch and spare batteries 

 webbing cutter 

As well as a folder containing: 

 pen and paper  

 SFLT contact details  

 insurance details 

 motoring breakdown policy details 

 blank damage sheets for recording damage (see Appendix 3) 

 blank incident report sheets (see Appendix 4)  
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19. Trailers, Roof & Cycle Racks 
Towing trailers requires the express written permission of the Transport Manager. 

The Transport Manager is responsible for ensuring the driver wishing to tow a trailer has the correct 

entitlement on their licence and that any appropriate risk assessments and training have been 

carried out. 

When towing trailers, there must be unobstructed access (except by tilting/folding seats or ramps) 

from every passenger seat to at least two doors of the minibus, one of which must be on the 

nearside and one either at the rear or offside. If the rear doors are to be used as an emergency exit, 

drivers must ensure that the trailer, or its contents, does not prevent the rear doors opening. It is 

also important to ensure that all drivers hold the category on their driving licences.  

Where used, roof and cycle racks must be loaded properly in accordance with the vehicle 

manufacturer’s recommendations and not overloaded. Checks should be made at regular intervals 

throughout the journey.  

Cycle racks, and cycles, should not be attached to vehicles in such a way that they obstruct the 

opening of the rear doors, registration plates and lights must always remain clearly visible. 

The increased height should also be considered where cycle or roof racks are attached to the roof 

of a vehicle. 

 

20. Fuel & Oxygen 

Under no circumstances must petrol, diesel or any other type of fuel be carried inside a minibus. 

Fuel may be carried in the facilities team van provided it is in a UN (United Nations Committee of 
Experts on the Transport of Dangerous Goods) approved container and transported immediately to 
the place that it is required, then removed from the van (and stored appropriately at the venue).  A 
maximum of 20 litres of fuel in two 10 litre cans is permitted to be transported. 

Oxygen cylinders can be transported, providing the following steps are taken:  

 a warning sticker must be displayed in the offside rear window when cylinders are being 

carried and removed when they are not 

 oxygen cylinders must never be used in a fuel station 

 oxygen must be switched off when not in use 

 SFLT’s insurers must be made aware of the transportation of oxygen 

 oxygen cylinders are safely secured for the duration of the journey  
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21. Breakdowns 

In the event of a vehicle breakdown:  

 The driver should move the vehicle off the carriageway (onto the hard shoulder on a 

motorway) and switch on the hazard warning lights.  If this is not possible, it should be moved 

as far away from moving traffic as possible. 

 If a warning triangle is used, it should be placed on the same side of the road, at least 45m 

from the vehicle.  Great care should be taken when placing and retrieving a warning triangle 

and never use them on the motorway.  

 The passengers should be moved out of the nearside of the vehicle and as far away from it 

and other traffic as possible.  No one should stand between the vehicle and oncoming traffic.  

 On motorways or other busy roads passengers should immediately be taken onto the 

embankment or grass margin and as far from the traffic as is practicable and is safe to do so.  

The hard shoulder on a motorway is very dangerous. 

 On smart motorways, where the hard shoulder is used as a running lane, drivers should try 

to stop in one of the emergency refuges that are placed periodically along the hard shoulder. 

 Passengers should be kept together in one group.  Children should be kept calm and under 

constant supervision by the passenger supervisor. 

 In some circumstances, it may be safer to leave the passengers in the vehicle.  For example, 

if it seems too dangerous to unload passengers in wheelchairs or if there is not a safe waiting 

area.  The driver and passenger supervisor will need to assess the situation and decide 

whether to unload passengers.  

 If necessary, the driver should go for help, leaving the passengers with the passenger 

supervisor. If the driver is the only adult present, he / she should not leave children alone.  

The driver will need to give the emergency services, or breakdown service, accurate details 

of the vehicle’s location, and inform them if children or passengers with mobility problems 

are being carried. 

 If the breakdown occurs on a motorway the driver should use the roadside emergency 

telephone as this will enable the police to pinpoint the vehicle’s location.  The nearest 

emergency telephone is indicated by arrows and numbers on small marker posts at the edge 

of the hard shoulder.  

 The driver should telephone the school or nominated contact person, using their mobile 

telephone, to tell them what has happened and ask them to relay messages to parents and 

others, using the contact list held at the school. 

 The breakdown service should be contacted for vehicle repair or retrieval. 
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22. Crashes & Emergencies 
In the event of a crash or breakdown, this procedure should be followed: 

 stop in a safe place where no further damage is likely to be caused 

 use hazard warning lights and any other devices supplied 

 where the vehicle cannot be moved to a place of safety, evacuate the vehicle, and ensure 

that the passengers are safe 

 DO NOT move injured passengers unless they are in immediate danger of further injury from 

other vehicles, fire, or explosion 

 ensure, where possible, one person (driver/passenger supervisor or nominated person) 

remains with the passengers at the place of safety 

 call the emergency services immediately, if necessary  

The driver must stay at the scene of the incident until the emergency services (and anyone else with 

reasonable cause) have taken all the details. 

The driver should: 

 exchange drivers’ and vehicle owners’ names, addresses, insurance details and the 

registration number of the vehicles involved 

 take photographs of the damage if safe to do so 

Under no circumstances should there be an admission or views on liability, or any offer or promise 

to pay compensation on behalf of SFLT.  

If the names of people involved are not exchanged or if there is any injuries or damage to property 

other than the driver’s vehicle (including street furniture), the driver must report the collision to the 

police as soon as possible or in any case within 24 hours. 

If the collision is ‘damage only’ and no one is injured, the driver should ensure that the vehicle is 

roadworthy before continuing the journey. 

As soon as possible after the incident, details of the event should be written down and include any 

helpful diagrams.  The incident should be reported to the Transport Manger, as above. 

In the event of a fire:  

 when it is safe to do so, evacuate the passengers to a place of safety, away from the vehicle 

and off the highway immediately 

 assist the fire service by pulling the bonnet release (but not opening the bonnet any further) 

 call 999/112 and ask for the fire service 

 in circumstances where persons are trapped in the vehicle after a crash and awaiting help 
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from the emergency services, the fire extinguisher should be made ready to extinguish any 

fire in its early stages 

Under bonnet fires should never be tackled but left for the Fire and Rescue Service. 

 

23. Travelling Abroad 
Any travel abroad must be discussed well in advance with the Transport Manager and receive their 

written permission. 

Prior to giving permission the Transport Manager will ensure that: 

 the proposed drivers have an international driving permit or the correct entitlement (and 

any required training) to drive abroad in the relevant countries 

 the vehicles are appropriately insured for those countries (e.g. green card) 

 that breakdown cover is in place for the journey 

 an appropriate risk assessment it carried out 

 the vehicle is carrying any items required for travel abroad, and displaying any relevant 

badges 

 a tachograph is fitted to the vehicle 

 any other requirements of international travel are completed 
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Appendix 1 

The person requesting the journey is responsible for the planning.  Journey plans should be included 
with on the booking form. 

Any journey should be planned well in advance and will generally fall into one of two broad 
categories:  

 Routine local journeys – one which will be taken at regular intervals with little variety 

 Long distance, occasional or unusual journeys 

Plans must be clear and contain sufficient details such as journey times which should be adequate 
to complete the journey and should not be viewed as a rigid schedule.  The plan must include some 
degree of flexibility to consider varying weather, traffic conditions or other potential delays. 

Drivers must never feel under pressure to drive at unsafe speeds to meet deadlines and should 
never exceed speed limits.  The time allowed should take account of safe driving speeds or any other 
restrictions and allow for delays.  If necessary, a passenger, or the passenger supervisor should 
phone the destination to advise them of the changed arrival time. 

The plan for all journeys will need to allow for any needs associated with the passengers and will 
therefore indicate whether a passenger supervisor or additional driver is needed.  

For occasional or unique journeys, the plan should define the route to be used, state the expected 
duration of the journey.  If it is likely to involve more than two hours driving, it should include details 
of break points at prescribed time intervals (which will allow the driver to rest).  Consideration must 
also be given to the needs of the passengers when planning breaks as it may be that the journey will 
need to be broken at more frequent intervals if passenger comfort requires this. 

In all cases, the plan should indicate how the expected risk of the journey would be reduced, for 
example, by: 

 using motorways for longer journeys 

 using arterial routes in built up areas 

 avoiding driving through residential areas wherever possible 

 avoiding schools in the early morning or late afternoon 
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Appendix 2 

Legally required contents for the minibus first aid kit: 

 Ten antiseptic wipes, foil packed 

 One conforming disposable bandage (not less than 7.5 cm wide) 

 Two triangular bandages 

 One packet of 24 assorted adhesive dressings 

 Three large sterile unmedicated ambulance dressings (not less than 15.0 cm x 20.0 cm) 

 Two sterile eye pads, with attachments 

 Twelve assorted safety pins 

 One pair of rustless blunt-ended scissors 

Other contents 

 sterile gloves 

 face masks 

 resuscitation mask 

 hand sanitizer 

 disposable ice packs 
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Appendix 3 
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Appendix 4 

 


